                           SEARCHING FOR A VETERAN
[bookmark: _GoBack]To search for a listed name in the Mortality Files, follow these simple instructions. Download the file. 
1. On the HOME header, Highlight the SURNAME by pressing “E” at the top of the column.
2. Go to “FIND and SELECT” on the top far right of the worksheet
3. Press FIND in the “Find and select drop down menu.”
4. Enter the SURNAME in the new “Find and replace” window
5. Press the button FIND ALL
The surname will be highlighted in the worksheet near the bottom. Compare the FIRST NAME and if it is not the one you want, PRESS FIND NEXT. 
Keep going until you find the veteran for whom you are searching.
On the bottom left hand side, you will see ARMY, NAVY and RAAF
Each time you leave one of these areas to search, remember to Highlight “E” before pressing FIND ALL
